
Letter REQUESTING NOTICE OF RIGHTS

PARENTS NAME

ADDRESS

CITY, STATE ZIP CODE

TELEPHONE NUMBER

Date

(Name of Special Education Director)

(Name of School District)

(Address of School)

Dear (Name of Special Education Director):

I am the parent of insert student’s name.  Please send me a copy of the school district’s current notice of special education procedural safeguards.  I can call if I have questions.  I need the notice to be written in English, Arabic, Spanish, Braille, etc.  Please also send me the names and phone numbers of parent groups or organizations.

Please call me if you have questions or need more information.  

Sincerely,

(Your name)

